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How to Confirm and 
Change Registration



How to confirm and change registration

1. Visit www.teps.or.kr > Log in

2. Go to Registration management

2-①. Confirm registration/Print out registration slip 

2-②. Change test site 

2-③. Change score report delivery method

2-④. Change your photo/registration details 

2-⑤. Confirm changes 

http://www.teps.or.kr/


1. Visit www.teps.or.kr > Log in



1. Visit www.teps.or.kr > Log in

Enter your ID

Enter your password

①

② ③

④

Log In

• You must sign up for the TEPS website to confirm or cancel your registration.

① Enter your ID and password and click “Log In.”
② Those without an ID must click “Sign Up” to sign up for the TEPS website.
③ Those who forgot their ID or password should click “Find ID/Password” to find them.
④ Those with a dormant ID should click “Activate Dormant Account” to reactivate their account.



Move on to Registration Management

2. Registration management



① ② ③ ④ ⑤

On this page, you can confirm your registration and make changes. 

① Click to confirm your registration or print out your registration slip 
② Click to change your test site
③ Click to change your method of score report delivery
④ Click to change your photo or registration details
⑤ Click to see the changes you have made 

Confirm/change registration

2. Registration management (explanation of menu)



Test registrations from the past 12 months will appear.

Click ① [Record of Past Registrations]  to see past tests you have registered for. 

If something seems wrong, contact the customer service center at +82-2-886-3330.

You must allow pop-ups in order to print out your registration slip and receipt. 

①

Click to 
change test 
site
 Move on 

to 2-②

Click to 
print out 
registration 
slip
(make sure to 
allow pop-ups)

Click to 
print out  
receipt

Click to 
change your address 
or how you want to 
receive your score 
report (no fee for the 
first score report)

Choose one of the 
following options
1) online 
2) regular mail
Move on to 2-③

Test Date          Test Site

2-①. Confirm registration/Print out registration slip



Choose area

Choose the test you registered for. Your registration number and test site will appear.  

map

Choose a new test site 

Choose test sitemap

Click here to proceed

• Confirm your changes at “2-①. Confirm Registration/Print Registration Slip.”

• You can change the test site multiple times during the online registration period (including during the additional registration period).

However, you cannot change to a fully-booked test site.

Registration No.

Test site

Change test site

2-②. Change test site

2-①



Current registration details

Change score card delivery method

Online score card / Regular mail 

Agree to receive scores via SMS

• You cannot change your score report delivery method more than 7 days after the test date. 

• If you re-issue your score report later, you will need to select your method of delivery again.  

• You can print out the online score report as soon as scores are released. 

• It will take 7 to 10 days to receive your score report by regular mail. 

Online score card / Mail 

Change score report 
delivery method

2-③. Change score report delivery method

Click here to proceed

O Yes    O No    



Current registration details
You can change your English name, e-mail address, phone number, mobile phone number, and 
address here. 

Family name / Given name

Change your address by clicking “Find 
my zip code” 

Click [Upload Photo] to change your photo

Click here to proceed

· You can change your English name up until the last day of the additional registration 
period.
· You can change your photo up until the last day of the additional registration period. 
· You can change your phone number, mobile phone number, address, and score report 
delivery method up until a week after the test date. 

2-④. Change your photo/registration details



Confirm the changes you made

Test No. and test date
Category of 

change
Date changes were made before after

2-⑤. Confirm your changes


